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Dear pupils and parents, 

It has been a long time since we have all been together in school but we have been working hard to 

plan for how to have you all back in a way that ensures I carry out my most important job: to keep you 

as safe as possible. 

Since school closed way back in March, the way we organise things in school has changed quite a lot 

but we have planned to make sure that where it is safe to do so, we keep to the Almond Hill 

expectations for teaching, learning and looking after each other that you are familiar with. 

 In the past 5 months, we have learned a lot about how we can work safely in school and we will be 

building on this to welcome you all back.  

We do not want you to worry about coming back but to feel really positive. You might not feel 

confident at the moment, but hopefully this guide will help you to do so. There are a lot of things we 

will need your help with to make sure our plan works as well as possible and I want you to read 

through this guide carefully so you know what we will need you to do so you are well prepared.  

Although we have put lots of things in place, we do expect that we may need to add to our plan and 

adapt it as you return – all the best plans are working documents that develop in light of feedback 

and what is seen on the ground when it is put into action. We will be learning and will make changes as 

necessary. 

We know that we have missed a chunk of learning during shutdown and there is hard work ahead of us 

and we know that you may all need help in different ways. You will probably be out of the routine that 

helps us be punctual and ready to learn, you may not have done a lot of writing and your stamina might 

have dropped a bit or you might have forgotten how to use the formal method for subtraction, you 

may just feel a bit nervous or you might feel absolutely fine about coming back! 

We have been proud of the way you adapted and ‘Aimed High’ to follow remote learning as well as 

using your creativity in a range of other activities at home to broaden your skills. We have no doubt 

that we will see and hear a great deal of growth mind – set from you and although you might not be 

able to do everything ‘yet’ it will not take long. The staff team are looking forward to having you back 

and we will all be ‘Aiming High’ to support your learning.  

Best wishes 

Mrs Lovelock and staff at Almond Hill 
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Do all children need to attend school? 

It is expected that all children will return to school in September unless: 

they have a letter from their doctor stating they need to shield 

they are unwell 

they are self- isolating 

they are quarantining from a trip abroad 

 Holidays will not be unauthorised other than for exceptional circumstances and penalty notices may 

be issued for unauthorised absence. (please see our Attendance Policy).  

How will we socially distance? 

There will be around 300 pupils returning to Almond Hill in September and some of you will be new to 

our school and school environment. To help us with social distancing, to ensure we are not all trying to 

arrive and leave at the same time, we are extending the staggered start and end of day we had in the 

summer term. To further reduce congestion, we have allocated each year group a short time span for 

drop off and pick up. 

Year Start of day drop off End of day collection 

3 8.40 -8.50 3.00 -3.10 

4 8.50 - 9.00 3.10 - 3.20 

5 8.40  - 8.50 3.00 -3.10 

6 8.30 - 8.35 2.50 - 2.55 

 

NB: We appreciate that year 3 pupils have a lot to adjust to and on 3rd and 4th September we 

have further offset Year 3 times to 10.00- 2.00pm.  

Start of day - entering  

For children in Year 3-5, one adult may accompany their child to the classroom door if you feel your 

child is not yet old enough to do so independently. Please respect social distancing when dropping your 

child.  

We are asking pupils in year 6 to enter independently. 

End of day - exiting  

We know that some children in year 6 walk home independently but if you are collecting a year 6 pupil 

then one adult should wait, socially distanced at the Walkern Road end pedestrian gate. 

Year 3 – 5 One adult should collect other pupils from their classroom doors and follow the one- way 

system outlined below. 

 

 

 

 



4 
 

One way systems 

Year 3 

The adult accompanying Year 3 pupil will enter via cycle shed gate, drop pupil to classroom door and 

exit through drop off. The same for end of day – parent collects from classroom door –  and exits 

through drop off zone. 

 

Year 4 

 

Year 4 will enter via the cycle shed pedestrian gate and follow path around the school to enter 

classrooms. At end of day parents of children in 4C will collect directly from classroom door, parents 

of children in 4L and 4H should wait on the playground. Ass staff see you arrive they will send your 

child to you from the classroom.  Parents should not enter pathway adjacent to allotment.  

 

Year 5 

 

Year 5 will enter via Walkern Road drop off pedestrian gate and enter through classroom doors. 

Parents exits via St Nicholas end gate, creating a one- way system. Adults will follow the same 

process at the end of the day 

 

Year 6 
 

Year 6 will enter and exit via Walkern Road drop off pedestrian gate – they will line up Year 6 

playground with Year 6 staff and enter via fire exit door to stairs. We expect Year 6 pupils to enter 

and leave the school independently. Teachers will walk them to the gate at the end of the day. 

 

St Nicholas end pedestrian gate is for exit from school only. 

 

The ‘drop off’ will not be open to cars. 

 

There will be staff to assist and direct you at the start of term until you become familiar with the 

system. They will wear high- viz jackets. 

 

NB: please be aware these plans may need to be adapted as we monitor in the first couple of days of 

term. 

 

Can I cycle? 

 

Almond Hill, along with the Government, is encouraging walking to school and ask as many of you as 

possible to do so. The ‘drop off’ will not be open to cars as it is being used as part of a one-way 

pedestrian route for Year 3 pupils.  

We know some pupils ride their bike to school. The cycle shed remains closed. Pupil bikes for 4, 5 and 

6 can be secured in the patio areas next to the hall and year 3 should be secured in drop off area. 
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Wrap around care 

Premier will be providing wrap around care from September. Please contact their booking site for 

details. If your child is attending this provision, you will receive details from them about drop off and 

collection. 

Can children bring phones to school? 

Children in year 5 and 6 are allowed to bring a phone to school if they come to school independently. 

If you have a mobile phone, you must turn it off as you enter school. The phone will be kept in your 

work wallet in the classroom and never used during the school day. The school will not accept any 

responsibility for loss or damage to a mobile phone. 

 

How will year- group bubbles be organised? 

 

 To maximise distancing between those in school, year groups will work together in their year 

group ‘bubble’. Children will work in their own classroom. 

 Each year group ‘bubble’ will have the class teachers and a team of support staff. A midday 

supervisor will also be allocated to the bubble.  ‘Bubble’ staff will teach the class and will be 

there to look after children through the day. 

 Children will be allocated a place to sit at a table in your bubble classroom. All the tables will 

face the front of the classroom. Teachers will tell you where to sit in the classroom and you 

will keep to that place. 

  Instead of having trays, children will have a wallet on their table to keep the things they 

need. Teacher will have put in a pencil/pen/ruler/ scissors/glue/purple pen/green marking 

pencil and we need all children to bring a rubber, pencil sharpener with a lid and a few colour 

pencils. Year 5 and 6 pupils will put their phones into this wallet when they arrive in school. 

  Teachers might provide some other resources to help you in your wallet sometimes e.g. a 

tables square or spelling list. Teacher will put out your workbooks and any other resources you 

need to use to reduce the need to move around the classroom. 

 We will expect you to work at your table and not move around the classroom unless you need 

to. We know that sometimes you will need an adult to help you and as usual, your teacher and 

teaching assistant will be there to do so. 

  We will be trying to maintain social distance from adults so we will ask you not to come to the 

teacher’s desk to ask for help. Remember that just as you have always done, you can use 

working walls to help you and your table partner before asking an adult. (Year 3 children do not 

worry if you do not know some of these things – lots of things we do in Year 3 in the first half 

term are just the same as you are used to at Letchmore!). 

 Assembly will be in classrooms online. 

  PE lessons will be outside unless it is raining and you will sometimes go outside for some of 

your other lessons too. 

What about play and lunchtimes? 

 You will eat your lunch in your classroom at your table. We will not be using the dining room. 

School lunches will be packed lunch style to start with. 

 You will wash your hands before eating. 
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 You will have an allocated space outside in the grounds where you will have playtimes with 

other classes from your year group ‘bubble’.  This will include playground and grass space. At 

the moment we will not be able to use Jungle Gym and have access to playtime games 

resources. Your teacher will inform you about playing safely. 

 If you hurt yourself during breaks or at any other time, a member of your ‘bubble’ staff will 

help you with first aid rather than going to the office.  

 What else will we do to keep ourselves and others safe? 

 Follow the rules we have in school – they may be different to those at home or in other places 

but they are there for a reason; to keep you and the adults you work with safe. 

 Washing your hands/sanitize your hands very regularly during the school day. We are asking 

all children to have your own small, named hand sanitizer that you can keep on your table.  

 Hands will be washed/sanitized on entry to school. Your teacher will tell you when to go to the 

sink so the area does not become congested. 

 We will also clean our hands after using the toilet, before eating lunch and snack, after break 

and before leaving. There may be other times we need to clean our hands as well. We need to 

make sure we follow the 20 second hand washing rule and ensure paper towels go in the bin – 

avoid touching your face with your hands when they are not clean. 

  There are tissues in all classrooms – once used they must be put in the lidded classroom bin 

and you must wash/sanitize your hands. Remember ‘catch it – bin it – kill it’. 

 Adults in your bubble will regularly clean surfaces that are high contact points e.g. door 

handles. They will use disinfectant sprays. These must only be used by adults and will be kept 

locked away when not in use. In addition, our caretaker and cleaners will follow a daily 

thorough clean. A spray sanitiser will be used to disinfect across the whole school weekly. 

 Bins in classrooms will be emptied regularly during the day. If you notice the bin is becoming 

full, please tell an adult in the class so they can empty it. 

 Classrooms windows and doors will be kept open* to aid ventilation. It might not feel as warm 

in classrooms so make sure you have your sweatshirt/fleece. 

(*except fire doors). 

 Each’ bubble’ will have its own first aid pouch and access to a dedicated first aider(s). If you 

bump your head, the bubble staff will give you a bracelet to show your adult at home and a 

member of the office staff will contact your adult at home to inform them. 

 We may come back to strong sunshine and we do not have a lot of shade – apply sun bloc 

before school and wear a hat/cap. 

 There is a phone in all Acorn House classrooms and teachers in Oak House have walky- talky so 

your teacher can keep in touch with Mrs Lovelock, Mrs Fordham and the school office. Any 

important messages will be phoned through for you. 

 If parents/carers have any concerns about the safety of welfare of your child or another 

pupil, please contact one of designated teachers for Child Protection: Mrs Lovelock, Mrs  

Fordham or Mrs Birchall. 
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Behaviour 

 We expect you all to follow our school code of conduct. The rules in school will be different to 

those you have at home but in school there will be a lot more people working together and it is 

essential the rules are followed so we all help to keep each other safe.  

 Our expectation for good manners and politeness remain the same and your teacher will talk 

to you about our ‘Code of Conduct’ on the first day back.  

What do I need to bring? 

 You should bring a named water bottle daily. 

 A jacket/coat (clothes for the weather – we will go outside – (waterproof/sun hat/cap).  

 Packed lunch if you are not having school lunch. 

 Healthy snack – e.g. a piece of fruit/cereal bar.  No products containing nuts.  

 Stationery equipment on the first day (colour pencils/rubber/pencil sharpener with lid – these 

will stay in school in your wallet). 

 Small, named, refillable hand sanitizer. 

Please do not bring 

 Any bags. 

 Any toys or games from home. 

 Anything to share/show your class/teacher. 

 

Lunchtime 

 

All school meals will be packed lunch initially. School packed lunches will be delivered to your class 

bubble just before your lunchtime. All children must wash their hands before eating snack and lunch. 

You will eat your lunch at your table. School dinners must be paid for in advance as normal. We hope 

to resume hot meals as soon as possible. 
 

Learning 

We know that it will be strange coming back into a daily routine at first after a long time at home, 

but we will expect the same good manners we usually see from you and to see you applying your 

learning behaviours in lessons. As usual, we expect you to take pride in your work and Aim High in all 

you do!  Your new teachers are looking forward to being impressed! 

 We will send home a copy of our daily timetable and information about what you will be 

learning so you can share this with your adults at home. The timetable will be a little 

different, but not greatly so. 

 We will publish information about our learning in Year group folders on our website. 

  We will try to use our own resources for learning and where we share things in our bubble 

they will be cleaned regularly. 

  You will have your usual books to do your work in and staff will put these on your table along 

with any other resources you might need.  

 You will be able to take home a reading book. When it is returned it will go into a class box to 

be quarantined. 
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 Your teacher will not take your books home but will review your work every day in school. In 

some lessons your teacher or support staff will go through the work you have done with you 

and they may wear gloves when they do this. Sometimes you will mark your answers with the 

teacher in lessons.  

 Teachers will also feedback to you verbally regarding your work in lessons and will show you 

examples on the working wall and under the visualiser as they normally do. 

 We are planning to build on our use of Microsoft Teams and provide all pupils with a ‘log in’ for 

home learning. You will receive a letter informing you of your child’s log in details. Should a 

need for a bubble to close, we plan to use Microsoft teams to deliver remote learning. 

How will we ‘catch up’ on missed learning? 

Throughout the autumn term we will be providing a broad curriculum. There will be a strong emphasis 

on maths and English, but it is important that children have access to teaching in a wider range of 

subjects. Your child’s new class teacher has met with their previous teacher to find out about them 

as learners up to when school closed and what we know about their home learning whilst we have been 

closed.  

Throughout the autumn term we will be assessing what your child has retained and where there are 

gaps that need filling. Teachers will use their expertise to make assessment through tasks and 

learning activities, reviewing outcomes of work and questioning children and will plan lessons in light 

of these assessments. Children will continue to be taught as a class, in small groups in their year 

group bubbles. 

What if my child has special educational needs/disability? (SEND) 

All pupils with SEND will have an individual education plan that will detail provision. Parents will be 

invited to discuss these plans and contribute to them with the class teacher. If you have a specific 

question/concern, please contact Mrs Birchall our special educational needs co-ordinator (SENCO). 

KS2 SATs 

At the current time it is expected that statutory assessments for Year 6will take place in 2021. 

What about if I am worried about something? 

It is really important that we know about anything that you are worried about. We cannot have our 

usual ‘worry’ box in the classroom but if you want to talk to your’ bubble’ teacher or a teaching 

assistant let them know and they will arrange a time to talk to you. If you want to speak to Mrs 

Lovelock or Mrs Fordham, then we can arrange a place to speak with you and they will both be around 

outside at lunchtime. There is also a year group e mail for parents to contact class teachers. 

What do I wear? 

We expect you to wear clean, smart, school uniform On the days you have PE, we expect you to come 

in school uniform PE kit and wear your sweatshirt over the top. Please wear trainers (plain 

black/white) as we will be going outside for some physical activity each day. (parents please see 

appendix for uniform). It is important we do not have any lost property, so please ensure all 

sweatshirts/cardigan/coats etc. are named. 
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Parent links with school 

 If adults need to contact us, please phone or email the office. The office will not be open to 

parents. If you should need to drop something off e.g. forgotten packed lunch box/water 

bottle, then there will be a drop box at reception, but please try to remember to send your 

child with what they need. 

 Please do not try to speak to teachers or support staff at the classroom door in the morning 

at drop off as this may cause congestion. There will be members of staff (in high vis jackets) 

outside on duty at the start of the day if there is something urgent that has come up on the 

way to school. 

 Each year group has an e mail that parents can use to contact teachers to share information 

(see appendix).  Mrs Lovelock or Mrs Fordham will usually be available to take a phone call 

during the school day or you can leave a message via the office and your child’s class teacher 

can return a phone call and speak with you at the end of the day. 

 We are aiming to organise remote Parent Teacher Interviews early in the autumn term. 

 Carers/parents should notify the office before 3rd September of any new medical/dietary 

information and ensure we have 2 current contact numbers where you can be reached during 

the school day. Please ensure children have a named inhaler in school if necessary that is in 

date. 

 There is no school breakfast club or after school clubs at the start of term. We aim to get 

these up and running as soon as possible. 

Symptoms of a COVID case in school  

 If your child (or an adult) is exhibiting COVID-19 symptoms, they will be isolated from the 

rest of the school as a precaution in one of our isolation rooms in Oak and Acorn House. A 

member of the senior staff will stay with them at a safe distance. This member of staff will 

wear PPE (gloves, mask and plastic apron). 

 A parent will be contacted to collect their child immediately.  

  You will be instructed to follow the Stay at home: guidance for households with possible or 

confirmed coronavirus (COVID-19) infection and MUST arrange for your child to have a test 

to confirm whether they have COVID-19. online via nhs.uk/coronavirus Children under 5: Call 

NHS 111 

  We will ask parents to inform results of test and your child may return to school once 

guidance informs it is safe for them to do so and they are well enough to return. 

 The resources and areas used by your child/staff member will be thoroughly cleaned. 

 If school is made aware of a positive test the school will contact the local health protection 

team and follow guidance. 

COVID-19 symptoms/case in your family home 

 If your child or a member of your household has COVID-19 symptoms, your child MUST NOT 

come to school and you must follow the government guidance - Stay at home: guidance for 

households with possible or confirmed coronavirus (COVID-19) infection  

 The member of the household with symptoms MUST get tested. Information on how to get a 

test is available on the NHS website Get a free NHS test to check if you have coronavirus  
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  If they test positive, then the Government’s Test and Trace rules MUST be followed. 

Information on the Test and Trace system is available on the NHS website - Testing and 

Tracing for coronavirus  

  If they test negative, then the child may return to school if they no longer have a 

temperature and are well enough to be at school.  

What will happen if a pupil or member of staff tests positive for COVID-19?  

 If a pupil or member of staff tests positive for COVID-19, we will contact the local health 

protection team and follow the instructions we are given.  

Will school have to close again? 

We expect that keeping school open if it is safe to do so will be a Government priority. The school 

would follow guidance form the Government/local authority as necessary. 

And finally 

We have provided a lot of information in this booklet to help you get started back at school.  

I expect you will all be feeling differently about the prospect of coming back to school. This will be 

the same for you, your grown-ups and for the staff at school – but I hope you are mostly looking 

forward to it! 

Our school value for September is ‘Friendship’- This seems very fitting and I am sure we will work 

together to support each other. 

The link below has some useful resources you may wish to use with your child to support return in 

September. 

https://mentallyhealthyschools.org.uk/resources/coronavirus-returning-to-school-toolkit-8/ 

 

The information in this booklet is correct at the time of circulation and may be subject to changes before school 

re-opens. Please look out for updates before September 3rd. These will be indicated in red. 

 

 

 

 

 

 

 

 

 

 

https://mentallyhealthyschools.org.uk/resources/coronavirus-returning-to-school-toolkit-8/
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  School Code of Conduct 

When we enter class we must: 

Wash our hands for 20 seconds when asked including – when we come in and go out, go 

to the toilet, before we eat and if we cough or sneeze 

Put all of our items in our area and keep them there  

Avoid getting up out of our seat unless asked 

Raise hand if need to go to toilet and use the allocated toilet  

Observe social distancing when lining up 

 

 

 

When we are in other areas of the school we must: 

Keep 2 metres away from others as much as possible 

Avoid deliberate contact with others 

Avoid touching lots of items/doors/walls where possible 

Do not share equipment 

We will keep everyone in our home and school safer by: 

Avoiding bringing in items from home which we don’t need 
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Year group e mail addresses 

Please e mail for your year group teachers with any information you need to share or any questions 

you may have. 

Year 3 parents: year3@almondhill.herts.sch.uk 

Year 4 parents: year4@almondhill.herts.sch.uk 

Year 5 parents: year5@almondhill.herts.sch.uk 

Year 6 parents :year6@almondhill.herts.sch.uk 

SENCO: IEP@almondhill.herts.sch.uk 

School Uniform 

Boys: red sweatshirt/jumper, grey trousers /school style shorts, white shirt.              

Girls: red sweatshirt/jumper/cardigan, grey skirt or black school trousers (not leggings or a fashion 

style), red and white dresses, white shirt. 

Footwear: At the current time we are asking for children to wear plain black/white trainers. We plan 

to revert to normal expectations after half term (see below). 

(black or brown school style shoes/sandals and socks. We prefer children not to wear trainers. If 

they do they should be plain black. Sandals need to be appropriate for playing, not a fashion style. 

Children will need plimsolls for indoor wear. Pupils may wear boots to school in cold weather but need 

to change into school shoes in the classroom.) 

Children in year 6 are encouraged to wear a shirt and tie and act as ambassadors to promote smart 

appearance. Ties can be purchased from the school office for £3.75. 

PE 

Navy blue shorts and red tee- shirt and for cold weather warm jogging bottoms and sweatshirt. 

Only stud earrings and watches are allowed, no other jewellery should be worn.  

Whilst we appreciate that hair style is a parental choice, we ask all parents to support our policy of 

no fashion styles for school e.g. shaving patterns into hair or colour in hair. It is also requested that 

long hair is tied up. 


